Instructions for using your pre-registration code to activate
your ERIC account:

1. First, point your web browser to the LDEQ Emissions Inventory home page:
http://www.deg.louisiana.gov/ERIC

A clean state of mind, for all your enviro
LOUISIANA SEARCH:

HOME - *DWVISIONS - PROGRAMS ~ SERVICES ~ ONLINE SERVICES -~ NEWS - ABOUT -~ | g

Register Login DIVISIONS ¥ Air Quality Assessment » Emission Inventory Operations

Login to ERIC

Emissions Reporting &
Inventory Center

2006 Reporting Year Resources

2006 Certification Statement

Dates & Locations for 2007 El Training Sessions
Emissions Inventory Enhancements Project - status and
design documents.

Rescission of Potpourri Notice for Collection of ]
Emissions Inventory Data for Ozone Control in

the Calcasieu Parish area.

R G SO I S L —

2. Click on the Register button that is just below the DEQ logo, and it will bring
you to the following screen:
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*Note: Membership to this portal is Verified. Once your account information has been submitted, you will receive an
email containing your unique Verification Cade. The Verification Code will be required the first ime you attempt to sign
in to the portal environment. All fields marked with an red arrow are required.

© User Name:
© First Name:
© Last Hame:

(7] Display Name:

00000

© Email Address:

=

Enter a password.
# Password: | (]
© Confirm Password: [ o

¥ Security Code: XX‘FG“’“‘“

Enter the code shown above in the box
below

@ Reqister
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http://www.deq.louisiana.gov/ERIC

3. Complete the registration form shown above to create your DEQ Portal
Account.

4. The LDEQ portal system will automatically give you a screen message (see
below) and send you a confirmation email.
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An e-mail with vour verification code has been sent to your e-mail address:
. john.doe@email.com
Please access your in-box and get the verification code, which is required to log-in first

time.
5. Follow the instructions in the email (sample below) to activate your portal
account.
r@ Louisiana Department of Environmental Quality New User Registration - Unicode (UTF-8) g@“
File Edit View Tools Message Help -:,'
Reply Reply all  Forward Print Delete Frevious et Addresses

From:

Date: Monday, March 19, 2007 3:07 PM

To:

Subject:  Louisiana Department of Environmental Quality New User Registration

B

Dear John Doe,

We are pleased to advise that vou have been added as a Registered User to Louisiana
Department of Environmental Quality. Please read the following information carefully
and be sure to save this message in a safe location for future reference.

Portal Website Address: http:/www._deq louisiana gov
Usemame: jdoe

Password: mypassword
Verification Code: 0-232

You may use the following link to complete yvour verified registration:

httpwww.deq louisiana gov/portal/default aspx?ctl=Logindmusemame=jdoedvenficatio

ncode=0-232 I

Please take the opportunity to visit the website to review its content and take advantage
of its many features.
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6. Once your portal account is active, log back in to the portal and back to the
Emissions Inventory home page: http://www.deqg.louisiana.gov/ERIC. Now

you are ready to Login at the DEQ Portal. When you click Login, you will
see this screen:

7. Enter your user name and password and click Login to get into DEQ’s Portal.

: ey
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8. When directed, enter the Verification code that you received in your email
from DEQ.
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9. With a successful Login to the Portal, you will be directed back to the
Emissions Inventory home page. On the left side of the page, click on the link
Login to ERIC.
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10. At the bottom of the ERIC home page, you will find a link to request access to
a facility:

@ Request access to a Facility (El submitters, responsible officials, or designated consultants only)

11.  Click on the link, and you will see the Request Access page. Select the option
labeled “I have received a pre-registration code in the mail:

Use this form to request access to a facility for Emissions Inventory reporting purposes.

OI am an employes of the facity owner | or a designated consuttant

@I have received a preredistration code in the mail

Fleaze erter the Al Mumber for which you are preregistered:

Please enter your preregistration code:

12. Enter your Agency Interest number and the code from your pre-registration
letter, and then press submit. If you entered the correct Al number and pre-
registration code, your account will be activated and you will be granted
administrator rights to your account.

13. You will need to logout and then log back in for your access permissions to be
saved. Once ERIC becomes a live system, you will be able to do more, but
for now, visit the Emissions Inventory homepage to print and review
instructions for assigning other users with ERIC access.
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